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MpaBuna BHyTpeHHero TpyAoBOro pacnopsiaka
1. O6LwWwme nonoxeHunsa

1.1. MNpaBuna BHYTPEHHeEro TPyOOBOro pacrnopsiaka — noKarnbHbIi HOPMaTUBHBIN akT opraHusauun, pernameHTUpyoLwmui B
cooTBeTCTBUM C TpyaoBbIM kodekcom P® u uHbiMKM deaepanbHbiMM 3aKOHaMWU MOPSOOK Mpuema U yBOMbHEHWS PabOTHMKOB,
OCHOBHbIe NpaBa, 0653aHHOCTY U OTBETCTBEHHOCTb CTOPOH TPYAOBOro AOroBOPa, PEXMM paboTbl, BpeMsi OTAbIXa, NPUMEHSIeMbIe K
paGOTHI/IKaM Mepbl NoowpeHna U B3bICKaHUA, a Takke MHble BOMNPOCHI, CBA3aHHble C perynnpoBaHMEM TPyAoOBbIX OTHOLLEHUI B
opraHusauun.

1.2. MNpaBuna BHYTPEHHEro TPYAOBOrO pacriopsaka MMEHT Lenbl cnocobCTBOBATb YKPENneHuio TPYAOBOW AMCUMMIUHDI,
opraHu3auum Tpyaa Ha Hay4HOW OCHOBE, pauMOHanbHOMY WMCMONb30BaHWO paboyero BpeMeHW, BbICOKOMY KayecTBy paboThl,
MOBbILLEHWIO MPON3BOAMTENBHOCTN TPyAa M 3PHEKTUBHOCTN NPOM3BOACTBA.

1.3. OucumnnuHa Tpyga - STO He TONbKO CTporoe cobntodeHne npaBun BHYTPEHHEro TPYAOBOrO pacnopsifka, Ho U
co3HaTenbHoe, TBOPYECKOE OTHOLLEHME K CBOoel paboTe, obecneyeHne ee BbICOKOro kayecTsa, NPOM3BOAUTENBHOE MUCMONb30BaHNe
pabo4yero BpemeHu.

TpynoBas gucumnnuHa obecnedmBaeTcsl CO30aHUMEM HeOoBXOAMMbIX OPraHM3auUOHHBbIX M 3KOHOMWYECKUX YCIoBWUIA ONis
HopmaanoM BblCOKOI‘IpOI/IaBO,EI,I/ITeJ'IbHOIZ pa6OTbI, CO3HaTellbHbIM OTHOLUEeHMeM K Tpyay, MeTtoaamu y6e)K,quv|;|, BOCMUTaHuA, a
Takxke noowipeHnemM 3a gobpocoBecTHbIV Tpyd. K HapymTenam TpyaoBON AMCUMMUHBI MPUMEHSIIOTCA Mepbl AUCLUMNIIMHAPHOIO Y
06LEecTBEHHOIO BO3AENCTBUS.

1.4. Bonpochbl, CBA3aHHble C MPUMEHEHMEM NpPaBuUi BHYTPEHHEro TPydoBOro pacnopsgka, pewatotca Pabotogatenem B
npegenax npegocTaBrneHHbIX eMy npaB B COOTBETCTBUN C TpyaoBbIM KOoAekcom PO.

2. Mopspok npuemMa U yBonbHeHUsA paboTHUKOB

2.1. PaboTHuUKM peanusyloT NpaBo Ha Tpya NyTeM 3aKMo4eHns MMCbMEHHOIo TPyA40BOro 4Orosopa.

2.2. MNpw 3aknioyeHnn TpyaoBOro 4OroBopa nmuo, noctynarollee Ha paboTy, NpeabaBnseT cnegyrolme AOKYyMEHTbI:

a) nacnopT WU MHOW AOKYMEHT, YAOCTOBEPSIOLLMNIA NTMYHOCTD;

6) TpyOoBYyK KHWXKKY, 3@ WCKIOYEHMEM cryyaeB, korga paboTHWMK MnocTynaeTr Ha paboTy BhepBble WAM Ha YCMOBUAX
COBMECTUTENBLCTBA;

B) AOKYMeHT 06 obpasoBaHum, KBanuukauum Unm Hanuimm cneumanbHbIX 3HaHW NpU NOCTYNMAEHNW Ha paboTy, TpebyloLuyto
crneumanbHbIX 3HaHWUIA UK creLmanbHOM NOAroTOBKY;

r) CTpaxoBoe CBMOETENbCTBO rOCY4apCTBEHHOIO NEHCMOHHOIO CTPaxoBaHWs;

[) JOKYMEHTbI BOMHCKOIO y4yeTa - AN BOEHHOOOSA3aHHbIX 1 NnLL, NoANeXaLlLnX NpusbiBy Ha BOEHHYIO CITy>0y.

Mpu 3akn4eHnM TPyaOBOro [OOroBopa BrnEpBble TpyAoBas KHWKKA W CTPaxoBOe CBMAETENbCTBO rOCYyAapCTBEHHOrO
NMEHCMOHHOIO CTPaxoBaHUsA 0POPMIISIOTCS BrepBbIe.

Mpuem Ha paboTy 6e3 NnpeabsBNEeHNs yKa3aHHbIX JOKYMEHTOB HE AOMyCcKaeTcs.

3anpelwaerca TpeboBaTe npu npueme Ha paboTy [AOKYMEHTbl, NpeacTaBrieHMe KOTOpbIX He NpegyCMOTPEHO
3aKOHOAAaTENbCTBOM.

Mpuem Ha paboTy odopmnAeTca npukasom (pacropsbkeHMeM) OUPEKTopa, M34aHHbIM Ha OCHOBaHUWM 3aKMHYEHHOTrO
TpygooBoro porosopa. [lpuka3 o npueme Ha paboTy obbsBnsetrcsa paboTHUKY MO pacnucky B TPEXOHEBHbIA CPOK CO [OHS
noanucaHust Tpyaosoro gorosopa. o TpeboBaHmio paboTHUKa eMy MOXET ObiTb BblAaHa Konusi Mpukasa (pacnopskeHus). Pasmep
onnartbl TpyAa yKa3blBaeTCs B 3aK/o4aeMoM ¢ paboTHMKOM TPyJOBOM JOrOBOPE, @ YCIOBUsl, MECTO U BPEMS BblAavu 3apaboTHON
nnatbl — B [MonoxeHunn 06 onnarte Tpyaa COTPYOHVKOB OpraHn3auum.

dakTnyeckmn Jonyck k paboTe cunTaeTcsa 3akrnyYeHnemM TpyaoBOro 4OroBopa HeE3aBMCKMMO OT TOro, 6bin i npuemM Ha paboTy
odopmMIieH Hagnexalwmm obpasom.

2.3. Mpwn ycraHoBneHun cpoka obyyeHus Ha pabovem MecTe C pabOTHMKOM 3aKIOYaeTCH YYEHUYECKMI [OOroBop Ha
npodeccroHansHoe 0by4eHne B COOTBETCTBUM C TpyaoBbiM Kogekcom Po.

2.4. Mpu noctynneHun paboTHWka Ha paboTy unuM nNpu NepeBOfde €ero B YCTaHOBINEHHOM MOpsAKe Ha apyryio paboTy
PaboTtopatenb obs3aH:

1) o3HakOMUTbL paboTHUKA C NMOpPyYEHHOW pabOoToW, YCNOBUAMW Tpyda, PEXMMOM Tpyaa WM OTAbixa, cUCTEMOWN M copmoi
onnarbl TpyAa, pasbsaCHUTL ero npaea 1 06s3aHHOCTY;

2) 03HaKOMUTb pabOTHMKA C KOMMEKTUBHBIM [OrOBOPOM, COrMalleHnsiMu1, Hactoswmumn MpaBunamm m UHbIMK NOKanbHbIMU
HOPMaTMBHBLIMW aKTamu, AENCTBYOLLUMW B OpraHu3aLm 1 OTHOCSLLMMUCA K TPYAOBbIM OYHKUUSM pabOTHUKE;

3) o3HakoMUTb paboTHMKA C MEepeyYHeM CBEOEHWUW, COCTaBMANLIMX KOMMEPYECKYHD TalHy nMOO OTHOCHALLMXCA K WHOW
KOHmaeHUmMansHom nHdopmaumm ObLLecTBa;

4) NPOWHCTPYKTMpOBaTb MO TexHWKe 6e30MmacHOCTW, NPOM3BOACTBEHHOW CaHWTapuUK, TUrMEHe TpyAa, NPOTMBOMOXAPHOW
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oxpaHe v Apyrum npasunamM no oxpaHe Tpyaa;

2.5. Ha Bcex pabOTHMKOB, NPUHSITBLIX MO TPYAOBOMY [AOTOBOPY Ha OCHOBHYIO paboTy, npopaboTaBLUnX B OpraHu3auumn CBbille
5 nHen, BeayTCst TPYAOBbIE KHIDKKM B NOPSAKE, YCTAaHOBEHHOM AENCTBYIOLLMM 3aKOHOAATENbCTBOM.

2.6. TlpekpalleHne TpygooBOro [OroBOpa MOXET WMMETb MECTO TOMbKO MO  OCHOBaHWSIM, MNpegyCMOTPEHHbIM
3aKOHOAATENLCTBOM.

PaboTHVKM MMET NpaBo pacToprHyTh TPYAOBOW AOroBop, Npeaynpeaus 06 atom PaboTtogatens nMcbMeHHO 3a ABE Hedenw,
€CNU  WHOW CPOK MNpeaynpexnaeHus B OTHOLUEHUW OTAENbHbIX KaTeropuint pabOTHWKOB He YCTaHOBMEH [AEeUCTBYHLIMM
3aKOHOAATENLCTBOM.

Mo poroBOopeHHOCTM Mexay paboTHMKOM u Pabotogatenem TpyOoBOW OOrOBOP MOXET ObiTb pacTOPrHyT U [0 UCTEYEHUsI
CpoKa npeaynpexaeHusi od yBonbHEHUN.

B cnyvasix, korga 3aserneHve paboTHuka o6 YBOSIbHEHWM MO €ro MHuuMaTvMBe (Mo cobCTBEHHOMY KenaHuto) obycrnoBreHo
HEBO3MOXHOCTbIO MPOAOITKEHNS UM paboThl (3a4mcrieHne B obpasoBaTefibHOe yupexaeHne, BbIXOA Ha MEHCUI0 U Apyrue criyydaun), a
TakKe B Cry4asix YCTAHOBMEHHOro HapylleHuss PabotogatenemM 3akOHOB U MHbIX HOPMAaTMBHBLIX MPaBOBbIX aKTOB, COAEPXKaLLMX
HOpPMbl TPYAOBOrO MpaBa, YCIOBUI KOMNMEKTMBHOINO OOroBopa, COrnalleHus unu TpyaoBoro goroBopa PaboTtogatens obsi3aH
pacToprHyTb TPYZAOBOM JOrOBOP B CPOK, YKa3aHHbI B 3asiBNEHUN paboTHMKA.

[lo ncTeyeHus cpoka npepynpexaeHust 06 yBonbHEHUMN paboTHMK MMeeT npaBo B Ntoboe BpeMsi 0TO3BaTb CBOE 3asiBrieHMe.
YBONbHEHVE B 3TOM Crlyvyae He MpoM3BOAMTCS, €CNM Ha ero MecTo He NpurnawieH B NUCbMeHHOW hopme Apyron paboTHMK,
KOTOpPOMY B COOTBETCTBUU C prJJ,OBbIM KOOEKCOM P® u nHbiMmn (be,qepaﬂbelMVI 3aKOHaMM He MOXeT ObITb OTKa3aHO B 3aKTHOYEHUN
TPYAOBOro 4oroeopa.

Mo ncTeveHnn cpoka npeaynpexaeHns o6 yBonbHEHUN paboTHUK MMEET NpaBo NpekpaTutb paboty, a PaboTtogaTens 06s3aH
BbldaTb PabOTHWKY TPyOOBYK KHWXKKY, OpPYrMe OOKYMEHTbl, CBfi3aHHble ¢ paboTon, MO MUCbMEHHOMY 3asiBNeHWo paboTHuKa 1
nponssect ¢ HUM OKOHYaTermnbHbIN pac4yerT.

Ecnn no wucrteyeHumn cpoka npegynpexaeHuss o0 yBOSMbHEHUM TPyAOBOW AOroBOP He Obinl pacToprHyT M paboTHUK He
HacTanmBaeT Ha YBOJIbHEHWM, TO AEACTBME TPYAOBOrO AOrOBOpa NPOAOIKaEeTCs.

CpoOuHbIi TPYyOOBOW [OrOBOP pacTopraeTca C WUCTEYEHMEM CpOKa ero [AOencTBusi, O 4eM pabOoTHUK [OOimkeH ObiTb
npegynpexaeH B NMCbMEHHOW (hOpMe HE MEHEE YeM 3a TPW AHSA A0 YBOJbHEHUS.

TpynoBovi OOroBOp, 3aKMOYEHHbI HA BPEMS BbINOMHEHWUS OnpeneneHHon paboTbl, pacTopraeTcs Mo 3aBepLUeHUn 3TOW
paboTbl.

TpyooBOW OOroBOp, 3aK/MOYEHHBIN Ha BPEMSi UCMOSTHEHMS 00S3aHHOCTEN OTCYTCTBYHOLEro paboTHMKA, pacTopraercsa C
BbIXOZOM 3TOro paboTHMKa Ha paboTy.

MpekpalyeHne TpyaoBoro gorosopa ohopMseTca NpukasomM AuvpekTopa.

TpynoBsow 4OroBop MOXET ObITb NpekpalleH No nHuuuatuee PaboTogaTtens Ha OCHOBaHWMM U B NOpsaKe, NPeayCMOTPEHHbIMN
TpypoBbiM kogekcom P® (nNpekpalleHve [oroBopa B CBA3M C  COKpaLEHMEM YUCIIEHHOCTM WM wTata paboTHMKOB;
HEeCoOTBETCTBMEM pabOTHMKA 3aHMMAEMON LOIMKHOCTU UK BbINOSNHAEMON paboTe BcrneacTBMe HEQOCTATOYHOM KBanvdukauum,
NOATBEPXKAEHHOW pe3ynbTaTaMu aTTecTauum; HEOAHOKPATHBIM HEVUCNIONHEHNEM PaBOTHMKOM 6€e3 yBaXXMTENbHbIX MPUYMH TPYAOBbLIX
06s13aHHOCTe, ecnM OH MMeeT AUCUUNMUHapHOE B3biCKaHWe W MO APYrM OCHOBaHUSM, MPeayCMOTPEHHbLIM KOMMEKTUBHLIM
[0roBOpomMm).

2.7. B peHb yBOonbHeHua Pabotogatens 0653aH Bblgath paboTHUKY ero TPYAOBYK KHWDKKY C BHECEHHOW B Hee 3anucbio ob
YBOSIbHEHUW, ApYyrne LOKYMEHTbl, CBA3aHHble C paboTon - NO MUCbMEHHOMY 3asiBMEeHWMI0 paboTHMKA W MPOM3BECTU C HUM
OKOHYaTemNbHbIN pacyeT. 3annMcu 0 NPUYNHaXxX YBOMbHEHWS B TPYOOBYHO KHVDKKY AOIDKHbI MPOM3BOAUTLCA B TOYHOM COOTBETCTBUM C
dopmMynmnpoBKaMn JENCTBYIOLLErO 3aKOHOA4ATENbCTBA M CO CCbIMKOW Ha COOTBETCTBYHIOLLYIO CTaTbio TpyaoBoro kogekca P®. [Hem
YBOJIbHEHUS] CYMTAETCA MOCneaHVWN AeHb paboTbl MMM MOCNEOHUN OeHb €XEerogHoro onnadyvBaemMoro OTrycka NMpu YBONMbHEHWUU
paboTHMKa B COOTBETCTBUM CO CT. 127 TK P®.

3. OcHOBHbIe NpaBa U 06A3aHHOCTU pabOTHUKOB

3.1. PaboTtHukn OBLecTBa MMEKOT NpPaBo Ha:

1) 3akm4veHne, M3MEHEeHUE W PacTOPKEHWe TPYAOBOrO AOrOBOpa B MOPSAKE WM HA YCNOBWSIX, KOTOPblE YCTAHOBIEHbI
TPYLOBbIM 3aKOHOAATENLCTBOM;

2) npenocTasrieHve paboTbl, 06yCrNoBNEHHOW TPy40BbIM OFOBOPOM;

3) paboyee MecTO, COOTBETCTBYOLLEE YCMOBWSM, MPEAYCMOTPEHHBIM FOCYAapPCTBEHHLIMW CTaHZApTaMu OpraHusauum u
6e30nacHOCTM Tpyaa U KOMNEKTUBHLIM AOrOBOPOM;

4) CBOEBpPEMEHHYIO W B MOMHOM oOObeme BbiMnaTy 3apaboTHOM nnatbl B COOTBETCTBMM CO CBOEN KBanudukaumewn,
CMOXHOCTbIO TPyAa, KONMYECTBOM U Ka4ECTBOM BbINOSIHEHHOW paboThbl;

5) oTablx, obecneyvBaeMblii YCTAaHOBMEHMEM HOPMasibHOW MNPOAOIDKUTENbHOCTM paboyero BpPEMEHW, COKPALLEHHOro
paboyero BpemMeHu AN OTAEnbHbIX Npodeccuin U KaTeropuin paboTHUKOB, NPeAOoCTaBMNEHNEM eXeHederbHbIX BbIXOOHbLIX AHEN,
Hepabounx NpasgHUYHbIX OHEN, ONnayYnBaeMbIX EXXEerofHbIX OTMYCKOB;

6) NonHy0 JOCTOBEPHYH MHbopMaL Mo 06 yCrnoBuax Tpyaa u TpeboBaHmsIX oxpaHbl Tpyaa Ha pabovem mecTe;

7) npodpbeccrnoHanbHyto MoaroTOBKY, NEPENOArOTOBKY M MOBbILIEHWE CBOEW KBanudukauuM B nopsiake, YCTaHOBMEHHOM
TPYLOBbLIM 3aKOHOAATENLCTBOM U FIOKanbHbIMU HOpMaTUBHBLIMKU akTamu OBLLECTBa;

8) obbeauHeHue, BKMoYas NpaBO Ha Co3faHue MPOMECCUMOHArbHBIX CO30B W BCTYMSEHWE B HUX ONS 3alMTbl CBOMUX
TPYZOBbIX NpaB, cBo60A 1 3aKOHHbIX UHTEPECOB;

9) yyacTve B ynpasneHun opraHu3aumert B NpeayCMOTPEHHbIX 3aKOHOA4ATENbCTBOM U KOSWIEKTUBHBLIM OFOBOPOM (hopMax,;

10) BedeHWe KOMMEKTUBHLIX MEPErOBOPOB W 3aKMOYEHWE KOSMMEKTUBHbIX [LOTOBOPOB W COMMAaLLEHWUA Yepe3 CBOMX
npeacTaBUTENEN, a Takke Ha UHGOPMaLIMIO O BbINMONHEHMWN KOMNEKTUBHOIO OFOBOPA, COrnaLleHuii;



11) 3awmTy cBOMX TPYAOBbLIX NpaB, CBOOOA M 3aKOHHbIX MHTEPECOB BCEMW, He 3anpeLleHHbIMM 3aKoHOM criocobamu, B TOM
yucne Ha paspelleHve WHAMBUAYarnbHbIX WM KOMMEKTVMBHbIX TPYAOBbIX CMOPOB, BKMOYasi NpaBoO Ha 3abacToBKy, B MNOpsiake,
yCTaHOBMEHHOM TPYAOBbIM 3aKOHOAATENbCTBOM;

12) Bo3melleHWe Bpeda, MPUYMHEHHOTO B CBA3W C MCMOMHEHVWEM TPyAOBbIX OOS3aHHOCTEN, M KOMMEHCaUMio MOpParibHOro
Bpeaa B nopsigke, yCTaHOBIEHHOM TPYAOBbIM 3aKOHOAATENLCTBOM;

13) obszaTenbHoOe coumanbHoOe CTpaxoBaHUe B Criyyasx, NpegyCMOTPEHHbIX dheaepanbHbIMU 3aKOHaMM.

3.2. PaboTHMKN 06s13aHbI:

1) cobntogaTb [paBuna BHYTPEHHEro TPYAOBOrO pacrnopsigka WM UHble NoKanbHble HOPMAaTUBHbIE aKTbl, MPUHSITblE B
opraHv3auum B yCTaHOBMEHHOM MOPSIOKE;

2) pabotaTb fo6pOoCOBECTHO, cobnogaTe AUCUMNIIMHY Tpyaa - OCHOBY Nopsidka Ha NpoM3BOACTBE, CBOEBPEMEHHO U TOYHO
NCMoNHATL pacnopspkeHns PabotoaaTens, nucnonb3oBath Bce paboyee BpeMs Ans NpoM3BOAMTENbHOIO Tpyaa, BO3gepXneaTbCcs OT
OEeNCTBUIN, MeLlatoLwmx ApyruM paboTHMKam BbINOMHATL CBOU TPyAOBblE 06A3aHHOCTY;

3) BbINOMHATL YCTAHOBMNEHHbIE HOPMbI TPyAa, MOBbILWATb NPOU3BOAUTENBHOCTE TPYAA;

4) yny4ywaTb ka4ecTBo paboTbl, cObMoaaTh TEXHONOMMYECKYO AUCLUNITNHY;

5) cobniogaTb TpeboBaHWsa No oxpaHe Tpyaa u obecneyeHnto 6esonacHoCTM Tpyaa, NPOU3BOACTBEHHOW CaHUTapun, rMrmeHe
TpyAa 1 NPOTMBOMOXapHOW oxpaHe, NpeayCMOTPEHHbIE COOTBETCTBYHOLLMMYI NPaBUiamMm U MHCTPYKLNAMU;

6) NpMHYMaTb Mepbl K HEMEANEHHOMY YCTPaHEHWIO NPUYMH U YCIOBUIA, NPENATCTBYOWMUX UK 3aTPYAHSIOWMX HOpMarnbHOe
npon3BoAcTBO paboTbl (MPOCTOW, aBapusl) U HEeMeANEHHO coobLWMTL O cnyynBluemcs PaboTtogatento;

7) HesameanuTenbHO coobLaTe HenocpeacTBEHHOMY PYKOBOAMTENO WnW ApyrMMm npeactaButensam PaGotogaTtens o
BO3HUKHOBEHUW CUTyaLuuW, NPEACTaBMSOLLEN Yrpo3y XU3HW 1 300POBbLI0 M0AeN, COXPaHHOCTU MMYLLEECTBA OpraHu3auum;

8) copepxaTb cBOe paboyee mecto, obopyaoBaHMe 1 NpUcnocobrneHnss n nepefaBaTtb CMeHsOLLEMY pabOTHUKY B MOPSIAKE,
YUCTOTE M UCMPaABHOM COCTOSIHUM, COBMoAaTh YACTOTY B LiEXe U Ha TEPPUTOPUIN OpraH13auum, a Takke cobnogate YCTaHOBMEHHbIN
NopsaoK XpaHEeHUs MaTepuanbHbIX LLEHHOCTEW U JOKYMEHTOB;

9) obecneymBaTb COXPAHHOCTb BBEPEHHOIO UMYLLIECTBA, 3WEEKTMBHO MCNONb30BaTh 060pyA0BaHNE;

10) He pasrnawaTtb CBeAeHWs, COCTaBNSAIoLME KOMMEPYECKYHO TalHy M KOHUAEHUNansHy nHdopmMaumio 0 esTenbLHOCTH
opraHu3auum, nepeyeHb KOTOPOKW yCTaHaBNMBAETCS MPUKa3oM MO OpraHn3auuny;

11) BecTn ceba KOPPEKTHO, AOCTOMHO, He AOMyCKas OTKIOHEHMW OT NPWU3HaHHbIX HOPM AEnoBOro ObLeHMs, NPUHATBLIX B
opraHu3auum.

MepeveHb 06s3aHHOCTEN (PaboT), KOTOpble BLIMOMHAET KaXAbl pabOTHMK MO CBOEW [OOIDKHOCTW, CheumarnbHOCTH,
npodeccuun, onpegenserca AOMKHOCTHLIMU WHCTPYKUMSAMU (DYHKLUMOHANbHbIMU 0BS3aHHOCTAMM), COCTaBMEHHLIMU C Y4YETOM
nonoxexHun EanHOro TapugHO-KBaNMMUKALMOHHOIO CrnpaBovHMKa paboT w  npodeccun paboumx, KBanvdukaumoHHOro
CNpaBOYHMKa AOIMKHOCTEN PYKOBOAMTENEN, CNEUManvcToB U APYrMX CryXaLlux.

4. OcHoOBHbIe NpaBa n o6sa3aHHocTM PaboTtopaTtens

4.1. PaboTtogaTtens MMeeT npaso:

1) 3aknouatb, M3MeHATb W pacTopratb TPyAOBble [OrOBOPbl C paboTHWKaMW B MOPSiAKE U Ha YCMoOBUAX, KOTOpble
YCTaHOBMEHbI TPYAOBLIM 3aKOHOAATENBCTBOM;

2) BECTW KOMNNEKTUBHbIE NEPErOBOPLI U 3aKo4aTb KOMMEKTUBHbIE JOrOBOPbI;

3) noowpaTb paboTHUKOB 3a AOBPOCOBECTHBIV APAEKTUBHBIN TPYL;

4) TpeboBaTtb OT pabOTHNKOB UCMOMHEHNST UMW TPYAOBbIX 06513aHHOCTEN 1 BEPEXHOr0 OTHOLLEHUS K MMYLLECTBY OpraHunsaumm
n apyrmx paboTHukoB, cobnogenus MNMpasun BHyTPEHHEro TPYAOBOro pacrnopsiaka opraHusauum;

5) npuBnekatb pabOTHMKOB K AUCLMMNNUMHAPHOMW M MaTepuanbHOW OTBETCTBEHHOCTV B MOPSIAKE, YCTAHOBIIEHHOM TPYAOBbLIM
3aKOHOOATENLCTBOM;

6) NpMHMMaTL B YCTaHOBMNEHHOM MOPSsiAKe roKarnbHble HOPMaTUMBHbLIE aKTbl.

4.2. PaboTtopgatenb 0b6s3aH:

1) cobniogatb 3aKOHbl U MHblE HOPMaTMBHbIE MPABOBbIE aKTbl, JIOKaNbHbIE HOPMATUBHbLIE aKTbl, YCIOBUS KOMNEKTUBHOIO
[J0roBopa, CornaLleHunii U TpyAOBbIX JOrOBOPOB;

2) BECTM KOMMEKTUBHbIE NMEPETOBOPbLI, @ TaKKe 3aKmyaTb KONSEKTUBHBIA [OTOBOP B MOpAAKe, YCTaHOBMEHHOM TPYOOBbLIM
3aKOHOOATENLCTBOM;

3) npepocTaBnATb NpeacTaBUTENAM PabOTHUMKOB MOMHYH M OOCTOBEPHYIO WMHAOPMaLMIO, HEOOXOAUMYIO ONS 3aKMHYeHUs
KONMEKTUBHOIO LOroBOPA, COMAaLLEHNs U KOHTPOMS 3@ UX BbIMONTHEHWEM,;

4) opraHv3oBaTb Tpyd Kaxkaoro paboTHWKa B COOTBETCTBMM C €ro CheLuanbHOCTbI U KBanudvkaumen, 3akpenuTb 3a
paboTHMKOM paboyee MecTo, CBOEBPEMEHHO, OO Havamna nopyvyaemol paboTbl, 03HAKOMUTb C YCTAHOBMEHHLIM 334aHWEM U
obecne4nTb paboTor B TeueHne Bcero paboyero oHa (CMeHbl); obecnevnTs 300poBble 1 GesonacHble yCnoBus Tpyada B npeaenax
YCTaHOBMEHHbLIX HOPMATVMBOB BO3AENCTBUS BPeAHbIX (hakTOPOB, UCMPaBHOE COCTOSIHUE TEXHUKM U NpoYero o6opyaoBaHUS U OpYruX
pecypcoB, Heobxoanmbix Ana 6ecnepeboHON 1 pUTMUYHOW paboTl;

5) cospgaBaTth ycnoBus Ansi pocta NpousBOAUTENBHOCTU TpyAda NyTeM BHEOPEHUS HOBEMLUMX OOCTUXKEHWUIA HayKWU, TEXHUKK W
Hay4HOW opraHusauum TpyAa; OCYLLECTBATE MEPONPUATUS MO NOBbLILLEHNIO 3 PEKTUBHOCTM U KadvecTBa paboThl;

6) NOCTOSIHHO COBEPLUEHCTBOBATL OpraHM3auuio onnatbl M CTUMYNMPOBaHWS Tpyaa, obecneynBaTb MaTepuanbHYH
3aMHTEPECOBaHHOCTL PabOTHUKOB B pesynbTaTtax WX NWYHOrO BKMaga B obwue uTorn paboTel; obecneuntb npaBuiibHOE
NPUMeHeHVe AENCTBYIOMX YCNOBUIA ONNaThl; BbiNfiaynBaTth B NOSIHOM pa3Mepe npuymTaloLytocs paboTHYKaM 3apaboTHyto nnaTy
B YCTaHOBIEHHbIE TPYAOBbLIM 3aKOHOAATENLCTBOM U KOMNEKTUBHBIM JOrOBOPOM CPOKY;

7) obecneunBaTb yCroBuUs anst cobroaeHns TpyAOBOW AWUCUMMIMHBI, MOCTOSHHO OCYLLECTBMSS ynpaBneH4Yeckme yHKUmM,
HanpaBneHHbIE Ha ee yKpernseHue, YCTpaHeHe notepb paboyero BpeMeHM, paumoHarnbHOEe MCMOoNb30BaHWE TPYAOBbIX PECYPCOB,
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MPUMEHSITb MEpPbI BO3AENCTBUSA K HAPYLUUTENAM TPYAOBOW AMCLUNAUHBI;

8) cobrniofaTte NpaBuna oxpaHbl Tpyaa; ynyyllaTe YCroBus Tpyaa, obecnedvBaTth Hagnexallee TexHuyeckoe obopyaoBaHme
BCex paboynx MecT U co3faBaTb Ha HUX YCroBWs paboTbl, COOTBETCTBYHOLLME NpaBUiaM No oxpaHe TpyAa (MpaBunam rno TeXHUKe
Ge3onacHOCTU, CaHUTapHLIM HOpMaM U NpaBunam 1 ap.);

9) NOCTOSIHHO KOHTPONMPOBaTb 3HaHMe W cobrnofeHne paboTHUKaMK Bcex TPeGOBaHWM WHCTPYKUMIA MO oxpaHe Tpyaa,
NPOU3BOACTBEHHON CAHUTAPWUM U TUTMEHe Tpyaa, NPOTUBOMNOXAPHON OXpaHe;

10) o6ecneunBaTh 3aLUMTY NEPCOHASbHBIX AaHHbIX paGoTHUKA.

PaboTtogaTens OCyLLECTBMSIET CBOM 0GS3aHHOCTU B Crlyyasix, NPeAyCMOTPEHHbIX 3aKOHOAATENbCTBOM W KONMEKTUBHbLIM
ZOroBOPOM.

5. Paboyee Bpems n Bpemsi oTabixa

PABOYEE BPEMA
Pexxum paboTbl opraHm3aumn: noHeaenbHuK — BockpeceHbe ¢ 9.00 go 21.00.

5.1. OTkpbITUE Y4ebHOro LeHTpa, Npuxoa AeXypHOro agMuMHMcTpaTopa — 8.45.

5.2. Havano 3anstun — 9.00.

5.3. OkoHyaHue 3aHaTui — 21.00.

5.4. Pabouyee Bpems kaxaoro npenogasaTensi oroBapuMBaeTcsi B TPYAOBOM JOrOBOpE.

5.5. Paboyee Bpemsi npenogaBaTtenst HadvHaetcs 3a 10 MWMHYT [0 Hayana 3aHsaTWUA Tpynnbl B COOTBETCTBUM C
YTBEPXKAEHHBLIM pacrnucaHneMm.

5.6.Paboyee Bpems npenogaBaTens 3akaH4MBaETCS B COOTBETCTBUM C pacnmnCaHWeM 3aHSTUIA rpynnbl.

MEPEPbLIB

5.7. MNpenogaBaTenb MOXET NOKNAATL ayaUTOPUIO TONBKO BO BPEMS YCTaHOBIIEHHOIO pacrnncaHnemM nepepbisa.

5.8. MepepbiBbl OnpegenstoTcs B COOTBETCTBUM C pacnucaHMeM 3aHsTUA: nepepbiBbl genarTtcs kaxable 40 MUHYT vnu
yepes 1 yac 20 MUHYT, NpK STOM NPOAOIPKMTENBHOCTL NEpepbiBa COCTaBNseT 5 M 15 MUHYT COOTBETCTBEHHO.

5.9. MNpenogaBaTenb He MMEET NpaBa BO BPEMS 3aHATUS NOKMAATb KOMMbIOTEPHLIN Knacc.

5.10.BbixogHble AHM NPeaoCTaBnsATCSA KaXaoMy npenofasaTento B COOTBETCTBMM C UHAMBMAYANbHBIM pacnucaHmem

OTCTPAHEHWME OT PABOTHI

5.11. OTcTpaHeHue oT paboTbl NPOM3BOANTCS AMPEKTOPOM YUeBHOro LeHTpa.

5.12. lpenogaBaTens MOXET ObiTb OTCTpaHeH OT paboTbl, BKMOYas yyYebHble 3aHATUS, B Crlydae COBEpLUEHUS UM
NpecTynrneHns unu nosaereHns Ha pabote B ONbAHEHHOM COCTOSIHUM, MPUMEHEHUs (OU3NYECKOro Hacunus K obydalowmmcs, B
cnyyae TpaBMaTuaMa oOBy4varolumxcs, B cury 6One3HeHHOro COCTOsiHMSA, AenaroLlero HeuernecoobpasHbiM NpoBedeHue 3aHATUN,
npv HEKOppeKTHOM obpalLieHun ¢ obyyaroLLMMIUCS.

5.13. MNpenogasaTtent 06593aH 3apaHee (He MeHee YeM 3a 6 YacoB) NpeaynpeanTe agMUHUCTPALMIO O HEBO3MOXHOCTM
BbIATU Ha paboTy.

5.14.[ina agMnHUCTpaTMBHOrO oTAena:

exeaHeBHas pabota npu nNATMOHEBHOW paboyen Hegene C HOpManbHOW NPOAOIKUTENBLHOCTBIO pabodero Bpemenn (40
YacoB B Hegeno):

Hayvano pa6otbl 09.00

OkoH4yaHue paboTtbl 18.00

MepepbiBbl ANA OTAbIXa U NUTaHUS NPOU3BOAATCA MO Mepe HeobxooumocTu (Tpu pasa no 20 MUHYT) B TedeHne paboyero
OHs.

BbixogHble aHu: cyb660Ta, BOCKpeCeHbE.

Mcxoga w3 npou3BOACTBEHHbIX 3ag4ady U PyHKUMOHANbHbIX 00A3aHHOCTEN OTAEnbHbIX KaTeropui paboTHMKOB, B
WHAMBWAYanNbHbIX TPYAOBbLIX AOroBOpax MOryT ObiTb YCTAHOBMEHbI PEXWMMbI MMOKOro pabodyero BpeMeHU U HEHOPMUPOBAHHOIO
paboyero gHs.

Mpu pabote B pexmme rmbkoro paboyero BpeMEHW Hayasno, OKOHYaHMe unmn obiasi NPOAOIHKUTENBHOCTL pabovero AHA
onpegensieTcs no cornaileHuto paboTtHrka n PaboTtogatens.

5.15. PabGota 3a npegenamy HOpManbHOW MPOAOIPKUTENBHOCTM paboyero BpeMeHVW MNpou3BOAUTCA MO WMHULMATMBE
paboTHWKa - COBMECTUTENBLCTBO MIU No MHUUmMaTnee PaboTogaTens - cBepxypoyHas paboTa.

5.16. Mo 3asaBneHuto paboTHuka PaboTtogatens Mmeer npaBo pas3pewmntb eMy paboTy no gpyroMy TpyAOBOMY LOrOBOpPY MO
WHOW npodpbeccun, cneumansHOCTU UN JOSMKHOCTY 3a NpeaenaMy HopMarbHOW NPOAOIKUTENBHOCTU paboyero BpeMeHn B Nopsiake
BHYTPEHHEro COBMECTUTENbCTBA.

PaBoTHuk vmeeT npaBo 3akno4MTbL TPYAOBOW LOroBop C ApyrvMm PaGotopatenem and paboTbl Ha YCIOBUAX BHELIHETO
COBMECTUTENbCTBA, ECINN MHOE HEe NpeasyCcMOTPeHO TpyaoBbIM kogekcom PP unm nHeimu deaepanbHbIMU 3aKOHaMMU.

Pab6ota 3a npegenamy HoOpMarnbHOWM NPOAOIMKUTENBHOCTM paboyero BpeMEHU HE MOXKET MpPEBbILLATb YETbIPEX YACOB B [AEHb U
20 yacoB B Hegento.

5.17. CBepxypouyHble paboThl, Kak NpaBumno, He gonyckaTcd. [NMpumeHeHne cBepxypoudHbix pabot PaboTtogatenem moxer
NPON3BOANTLCS B UCKIMKOYMTENBHBIX CNyYasix, B NOpsaKe v npegenax, NpegyCcMOTPeHHbIX TPYAOBbIM 3aKOHOAATENbCTBOM.

MpuBneyeHne K CBEpXypOYHbIM paboTam JonyckaeTca C NMCbMEHHOro cornacus paboTtHuka. CBepxypoudHble paboTbl He
[OOIMKHbI NPEeBbILATh A Kaxaoro paboTHUKA YeTbIpeX YacoB B TeyeHne AByxX AHen noapsag u 120 yacos B rog.

5.18. PaboTHuKa, nosiBuBLUErocss Ha paboTe B COCTOAHUM arnKoroflbHOro, HapKOTUYECKOTrO WIM WHOTO TOKCMYECKOro
onbsiHeHus, PaboTopartens He gonyckaeT K paboTe (oTcTpaHAeT OT paboThl) B AaHHbIN pabouni AeHb (CMEHY).

PaboTtogatenb Takke 06s3aH OTCTpaHUTb OT paboTbl (He gonyckaTtb K paboTte) paboTHuMKa:

- He MpoLueaLlero B yCTaHOBINIEHHOM Mopsifike 0by4eHre 1 NPOBEPKY 3HAHUI U HABLIKOB B 06MacTy oxpaHbl Tpyaa;



- He npoLueaLlero B yCTaHOBNEHHOM Nnopsifke 06s3aTenbHbIA NpeaBapuTerbHbIN UM NEPUOANYECKUIA MELULNHCKUIA OCMOTP;

- NPV BbISIBIIEHMN B COOTBETCTBUMN C MEOULIMHCKMM 3aKMHOYEHMEM NPOTUBOMOKA3aHWIN 4118 BbIMONHEHNST pabOTHNKOM paboThl,
06YyCrnoBNeHHON TPYAOBbLIM 4OrOBOPOM;

- no TpeboBaHUIO YNONMHOMOYEHHbIX dhefepanbHbIMU 3aKOHaMN OPraHoB U AOMMKHOCTHBIX NULE;

- B ApYrux crnyyasx, npegycMoTpeHHbIX 3aKkoHOo4aTeNbCTBOM.

5.19. PaboTa B BbIXxOAHbIE 1 HEpaboume Npa3gHUYHbIE OHW, KaK NPaBUNo, He JonyckaeTcs.

MpuBneyeHne paboTHUKOB Kk paboTe B BbiIXOAHblE M Hepabouve MpasgHUYHbIE OHWM MPOU3BOAMTCS B Cly4asix M Mopsiake,
npeaycMOTPEHHbIX TPYAOBbLIM 3aKOHOAATENLCTBOM, C 06513aTENBHOr0 MMCbMEHHOIO cornacus paboTHUKa.

Bpemsi paboTbl B A€Hb, NpeLecTByOLWMA Hepabovemy Npa3gHUYHOMY, CoKpallaeTcs Ha 1 yac.

5.20. ExxerogHblii OCHOBHOW OnnadvMBaemblii OTNYCK NpeaoCcTaBnsieTcsi paboTHMKaM NPOAOIPKUTENBHOCTLIO 28 KaneHaapHbIX
aHen.

PaboTHMKaM C HEHOpPMMPOBaHHLIM paboyMmM [OHEM YCTaHaBMMBAETCSl OOMOMHUTESNbHbIA  OnfladMBaeMbli  OTMYCK
NPOAOIMKUTENBHOCTLIO 3 KaneH4apHbIX AHS.

5.21. O4yepenHoCTb 1 NOPsSiAOK NPEAOCTaBIEHUS EXEroaHbIX onnavnBaeMbix OTMNYCKOB yCTaHaBnvBaeTcs Pabotoaartenem c
y4eTOM NoXenaHusi COTpyaHMKOB. paduk OTNYCKOB COCTABMSIETCHA HA KaxXAbIA KaneH4apHbIN rof He no3gHee Yem 3a ABe Hedenu
[0 ero Hayana v JoBoAUTCS 40 CBEeAEHUSI BCceX pabOTHUKOB.

O BpemeHu Havana oTrnycka paboTHUK JOSKEH ObITb M3BELLIEH He NO3aHee, YeM 3a ABe Hefenu o ero Havana.

6. MoowpeHus 3a ycnexu B pabote

6.1. 3a 0bpasLoBOe BLINOMHEHNE TPYAOBbLIX 00s13aHHOCTEN, ycnexn B paboTe, NpoaoskUTENbHYO 1 6e3ynpeyHyto paboTy,
HOBaTOPCTBO B TPyAE M 3a Apyrie AOCTWKeHNs B paboTe NpuMeHseTcsa cnegytoLlee nooLupeHne:

- obbsiBNeHne 6rnarogapHoOCTy.

Floow,peva obbABNATCA B npukKkase, OOBOOAATCA OO0 CBeAeHUA BCEro KosfnektmBa U 3aHOCATCA B TPYOOBYH KHUXKKY
paboTHuKa.

7. OTBETCTBEHHOCTb PaGOTHMKOB 3a COBepLUeHUe AUCLMNITMHAPHbIX NPOCTYNKOB

7.1. PaboTHukmn ObLiecTBa HECYT OTBETCTBEHHOCTb 3a COBEPLUEHNE ANCUUNIIMHAPHBIX MPOCTYMNKOB, TO €CTb HEUCMOMHEHME
UNN HeHagnexallee UCNOoSTHEHNE Mo BUHE PabOTHUKA BO3MNOXEHHbBIX HA HEr0 TPYAOBbLIX 06A3aHHOCTEN.

7.2. 3a coBepLueHne aucumniMHapHoro npoctynka PaboTogatens NpyMeHSeT cneayroLlime AUCLMnMHapHble B3blCKaHUS:

1) 3amevaHnue;

2) BbIrOBOP;

3) yBOIbHEHME NO COOTBETCTBYHOLLMM OCHOBAHUSIM.

7.3. o npyMeHeHnss AUCLMMMAMHAPHOrO B3bICKAHWSA OT HapyLuuTens TPyAOBOW AMCUMNIWHBI AOMKHbI ObiTb 3aTpeboBaHbl
06bscHeHns B nucbmeHHon ¢opme. OTkas paboTHuka OaTb OOBbACHEHME He MOXET CMyXWUTb NPEensTCTBMEM Ans NPUMEHEHWs
OVCcuMNNnMHapHOro B3bickaHus. B cnyyae oTkasa paboTHuka Aatb OObsCHEHMe Mo hakTy MPOCTynka B YCTaHOBMEHHOW opme
COCTaBAETCA COOTBETCTBYIOLLMIA aKT.

7.4. OucumnnuHapHble B3bICKaHWA NpuMeHstoTcs PaboTogatenem HenmocpeacTBEHHO 3a OOHapykeHwem MpocTynka, HO He
nosgHee OOHOrO Mecsua CO AHA ero obHapyxeHus, He cuuTas BpemeHu 6GonesHu unu npebbiBaHWs paboTHMKA B OTMYyCKe.
OucumynnuHapHoe B3biCKaHWE He MOXEeT OblTb MPUMEHEHO NO3[OHEee LIeCTU MECSLUEeB CO [HSA COBEpLUEHWs MNPOCTynka, a no
pesynbTtaTaMm peBu3nu, NPOBEPKM (PMHAHCOBO-XO3AVCTBEHHON AEATENbHOCTU UMM ayaUTOPCKON MPOBEPKN - NO3OHEee OBYX NeT CO
[OHs1 ero coBepLueHnsi. B yka3aHHble CpOKM He BKITIOYaEeTCH BpeMs NpoM3BOACTBA MO YrONOBHOMY Aeny.

7.5. OucumnnuHapHble B3bICKaHWS NPUMEHSIOTCA npukasom aupektopa. K npvkasy OomkHbl O6bITe NPUNoXeHsl 06bACHEHMS
paboTHWKa, aKTbl, CpaBkn, NOATBEPXKAaoLWMe aKT NpaBoOHaPYLUEHUS U BUHOBHOCTb KOHKPETHOro paboTHuKa.

7.6. 3a Kaxxgoe HapyLueHve TPpyAOBON OUCUMMNINHBI MOXET ObiTb MPMMEHEHO TOMNbKO OAHO ANCLMMIIMHAPHOE B3bICKaHME.

Mpu NpMMEHeHN B3bICKaHWA OOSMKHbI YYUTBIBATHCA TSHKECTb COBEPLUEHHOro MPOCTYrKa, OBCTOATENLCTBA, MPU KOTOPbIX OH
COBepLLEH, NpeaLecTByloLlasa pabota n noBegeHne paboTHYKa.

7.7. Tpykas o NpUMEHEHUN OUCLMMITMHAPHOIO B3bICKaHWSA C yKasaHWeM MOTUBOB €ro npuMeHeHus obbaBnaeTca paboTHUKY,
NoOABEPrHYTOMY B3bICKaHWIO, NOA4 POCMUCh B TeYeHue Tpex paboumx OHeW C MOMeHTa ero msgaHusi. B cnyyae oTkasa paboTHuka
noanucatb yKasaHHbIV NMPYKa3 COCTaBMNAETCS COOTBETCTBYHOLLMIA aKT.

Mpuka3 B HEOGXOAUMBIX CIly4asix C Lierblo OCYLLIECTBIIEHUSA BOCNUTATENBHOIO BO3AENCTBUA OBOANUTCA OO CBEAEHWUS OpYruX
paboTHMKOB OpraHu3aumm.

7.8. OncumnnuHapHoe B3bicKaHue MOXET ObiTb 06XanoBaHO paboTHUKOM B rOCYAApCTBEHHYH MHCMEKLMIO TPYAa UIK opraHbl
MO PacCMOTPEHUIO MHANBUAYaNbHbLIX TPYAOBbLIX CMOPOB.

7.9. Ecnn B TeyeHne roga CoO OHA NPUMEHEHWUs OUCLMNIIMHAPHOMO B3bICKaHWsi paboTHUK He OyaeT MoABEeprHyT HOBOMY
OVCUMNNMHAPHOMY B3bICKaHMIO, TO OH CHUTAETCA HE MMEIOLLMM OUCLMNITMHAPHOIO B3bICKaHUS.

PaboTtogatens no cBoer uHUUMATMBE MM MO nNpocbbe paboTHMKA MOXET u3gaTb MpuKas O CHATUM AUCLMNITMHAPHOTO
B3bICKAHWS, HE OXMAAA UCTEYEHWUs roga, ecnu paboTHWK He OOMyCTUIT HOBOrO HapyLlleHUs TPYAOBOW AWCLMMNMNWHBI U MPUTOM
nposBun ce6s kak [OOPOCOBECTHbLIV YNeH TPYAOBOro KOMMeKTvBa.

7.10. MNpaBuna BHYTPEHHEro TPyLOBOrO pacrnopsigka BbiBELUMBAKOTCA Ha BUOHOM MecTe. O3HakomneHue paboTHuKa npwu
npveme Ha paboTy c lNMpaBunamm BHYTPEHHEro Tpy4OBOro pacnopsiaka Nnpons3BoauTcsa B 0693aTensHOM nopsiake.



